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HNHcTpyKnus no o6padoTKe MepcoHANBHBIX JAHHBIX
0e3 HCIOJIL30BAHHA CPEACTB ABTOMATH3AIMHA
1 OO0Ommue moJio:KeHUH

Hacrosmaa MHcTpykuus paspabotana B cooTBercTBHU ¢ «IlonokennmeM 06 0OCOGEHHOCTSX
00paboTKu MEepPCOHANBHBIX [JAaHHEIX, OCYIIECTBIAEMON 0e3 HCIOIb30BaHMS CPENCTB aBTOMATH3AIIMHY,
yrBepxkaeHHsM [loctanosnenuem [Ipasurensctea PO ot 15.09.2008 Ne 687, sBinseTcs HOMOTHEHHEM K
«ITonmoxxemnto 06 00paloTke TEPCOHANBHBIX JaHHBIX B | OCYJApCTBEHHOM  OMOKETHOM
obmeobpazoBarenbHoM yupexnenunn mkone Ne 18 IlentpamsHoro paiioma Camkt-IletepOypra u
OIpeneNseT NpaBuiaa paboTel ¢ MEPCOHATPHBIMU NAHHBIMH M WX MAaTePHABHBIME HOCHTEIAMH 03
UCIIOJIb30BAHUSA CPEACTB aBTOMATH3AIUH.

OO6paboTKa mEpCOHANbHBIX JAHHBIX, MONYYCHHBIX OT pabOTHHKA, COAEPKAINMXCS B
HHPOPMAIMOHHOH CHCTEME IIEPCOHANIBHBIX JAHHBIX MO0 M3BICUYEHHBIX U3 TAKOH CHCTEMBI CUHTAECTCS
OCYIECTBIEHHOH 0€3 MCIONb30BaHUS CPEICTB aBTOMATH3AIMK (HEABTOMATU3UPOBAHHOM), €ClIM TaKue
NEWCTBUsl ¢ TIEPCOHANBHBIMM JaHHBIMH, KaK MHCIIONb30BaHHE, YTOYHEHHE, PpaCHpOCTPaHEHHE,
YHUYTOKEHUE MEPCOHANBHBIX JaHHBIX B OTHOIIEHHH KaXOTO M3 CyOBEKTOB MEPCOHAIBHBIX JAHHBIX,
OCYIECTBIIAIOTCS IIPU HEMOCPEACTBEHHOM YUaCTHH YeI0BEKa.

JIOKyMEHT, cofepKalluii HEepCOHATbHBIE [JaHHBEIE - MaTepUalbHBI  HOCHTENL C
3apuKcHpoBaHHOM Ha HeM B mo0o# (opme wmHpOpMalweit, comepxameil MepCOHANBHbIE JaHHBIE
pabOTHUKOB (MM Ipak[aH B JOroBopax ¢ GU3MYECKUMHU JTHIAMK) B BUJie TekcTa, hoTorpaduu u (Mim)
UX COYCTAHMUS.

C ygerom Gombmoro o6bema (MacCOBOCTH) JOKYMEHTOB, COAEPKAIUX TIEPCOHATbHEIE JaHHbIE,
U CTPOrO PErIaMEHTHPOBAHHOI'O MOPS/IKAa MX XPAaHEHHS IOMETKa KOH(GHUIECHIMATBHOCTH Ha HUX HE
CTaBUTCA.

C mBactosmell WHCTpYKIHEH HODKHBI OBITP O3HAaKOMIIEHBI TMOJ pOCHUCH PabOTHHKH,
IomycKaeMele K 00paboTKe IIEpCOHATBHBIX MAaHHBIX 0€3 HCIOJIB30BaHHS CPEIACTB aBTOMATH3ALUK.
JIucTel  O3HAKOMIEHHMS XPAHATCS Yy OTBETCTBEHHOIO 3a CHCTEMY 3alldThl MH(GOpMANuH B
UHGOPMAIMOHHOH! CHCTEME MEPCOHATBHBIX JaHHBIX.

2 Ilopsiaox o0paboTKH MEPCOHATBLHBIX TAHHBIX

[Tepconanbhple TaHHBIE JOJDKHBI 000COOIATHCS OT MHOU MHGOPMAIMA MyTeM (HKCAIUH MX Ha
OT/AEJNBHBIX MaTepHAIbHEIX HOCUTEIIAX, B ClIENMAIbHBIX pa3eiax uid Ha noisix Gopm (O1aHKoB).

[Ipy ¢uxcanuu NEPCOHANBHBIX [TaHHBIX HA MAaTePUANBHBIX HOCHTEISIX HE JIONMYyCKaeTCs
¢ukcauus Ha OOHOM MAaTe€PHAIBHOM HOCHTENe MEPCOHAIBHBIX NAHHBIX, €M O00pabOTKU KOTOPBIX
3aBEJIOMO He COBMECTUMEL. [ 00paboTKU pa3iudHBIX KaTErOpUil MEPCOHANBHBIX JaHHEBIX, I KXo
KaTeTOPUH IIEPCOHANBHBIX JaHHBIX JOJDKEH UCII0/Ib30BaATECS OTAEIBHbIN MaTepHabHbIA HOCUTET.

PaGoTaukm, ocymecTpiasiomue 00pabOTKY NEpCOHANBHBIX [JAHHBIX, HHPOPMUPYIOTCS
HETOCPEICTBEHHBIM HAaYalbHUKOM (pyKoBOAMTENEM) O (pakte 06paboTKH UMM TIEPCOHATBHBIX JaHHBIX,
KaTeTopusaX 00pabdaTelBa€MBIX IIE€PCOHANBHBIX MAHHBIX, a Takke 00 OCOOEHHOCTSIX M IIpaBUiax
OCYILECTBICHUS TaKOH 00paboTKu.

Tunosbie GopMBI JOKYMEHTOB JOKHBL OBITH COCTABIEHEI TAKAM 00pPa30M, YTOOB KaX/IbIH M3
CYOBEKTOB IEPCOHATBHBIX JAaHHBIX, CONEPXKAMUXCS B JOKYMEHTE, MMeI BO3MOXKHOCTH O3HAKOMUTHCH



CO CBOMMH II€PCOHATBHBIMU JAHHEIMH, COACPXKAIMMUCS B JOKYMEHTE, HE Hapyllas MpaB ¥ 3aKOHHBIX
HHTEPECOB HHBIX CYOBEKTOB MEPCOHATBHBIX JAHHBIX.

Xpanenue JIOKYMEHTOB, CONCPXKAIMMX NEPCOHABHBIE HaHHBIE, OCYIIECTBISIETCS B
MeTa/UTHIecKuX mkadax uam ceidax.

VHAYTOXKEHHE JOKYMEHTOB, COAEPKAIMMUX MEPCOHATBHBIE HaHHBIE, OCYIIECTRIAETCS CIIOCOO0M,
HE MO3BOJIAONINM B JaNbHEHIIEM 03HAKOMHUTBCSA C EPCOHATBHBIME JAHHBIMH.

3 OO0s3aHHOCTH COTPYIAHHKA, JONYIIEHHOr0 K 00paboTKe NepPCOHAILHBIX JAHHBIX

Ilpu pabote ¢ IOKYMEHTaMM, COACpKAIIUMH I[E€PCOHATbHBIC NaHHBIE, COTPYAHHK 00s3aH
UCKJIFOYUTE BO3MOYKHOCTh O3HAKOMJIEHHS, IIPOCMOTPA 3TUX JOKYMEHTOR JIUIIAMHM, HE JOMYIIEHHBIMUA K
paboTe ¢ HUMH (B TOM YHUCIIe IPYTUMH PaOOTHHKAMH CBOETO CTPYKTYPHOTO MOApA3/IeICHHUs).

[Ipy BBIHOCE MOKYMEHTOB, COAEP/KAINMX NEPCOHANBHBIC NaHHBIE, 3a IPEENsl TEPPUTOPUH
['ocynapctBennoro GromxeTHoro obmeobpasoBatebHOro yupexaenus mkoisl No 18 IlenTpansroro
paiiona Cankt-Iletepbypra (maee - Yapexuenue) mno ciykeGHON HEOOXOMUMOCTH COTPYAHUK JOIDKEH
IPUHATH BCE BO3MOKHBIE MEPHI, HCKIIFOYAIONe yTPaTy (YTepIo, XUIIECHHE ) TAKUX JOKYMEHTOB.

Ilpu ytpate (yrepe, XMINEHHH) JOKYMEHTOB, CONEP)KAINMX NEPCOHATBHEIE JaHHBIE, PaGOTHHK
00s3aH HEMEUIEHHO JONOXKHTh O TakoM (akTte CBOEMy HENOCPEJACTBEHHOMY Ha4albHUKY
(pykoBoguTemo). HemocpeAcTBEHHBINH HAaYalbHHK (PYKOBOIUTENH) JOJDKEH COOOIIUTH 3aMECTHTEIO
AUPEKTOpa, KypUpYIOUMEMy BONPOCH 3aluThl MHpOpManuu o ¢akte yTparsl (yTepe, XUIIEHUU)
AOKYMEHTOB, COIEpKallluX IE€pCOHaNbHBIE JaHHBlE. [lo KakmoMmy TakoMy (akTy HasHadaeTcs
ciy:kebHOe paccieqoBaHue.

4 Corpyaauxam, 100yHieHHLIM K 06padoTKe HePCOHANBHBIX JAHHBIX 3alPeINaeTcst

4.1 Coolmare cBeneHus, ABIAIONIMECS TIEPCOHANBHBIMY JaHHEIMY, JIHIAM, HE UMEIOIIUM NpaBa
JIOCTYTIa K 9THM CBEICHHUSM.

4.2 Jlenath HEy9ITEHHBIE KOIMA JOKYMEHTOB, COAEPIKAINMX [IEPCOHAIBHBIE JaHHEIE.

4.3 OcraBiaTh NOKYMEHTHI, COAEpXKalllie IepCOHANbHBIE MaHHBIE, Ha pabo4ux crojax Oe3
[IPUCMOTpA.

4.4 IloxumaTe nNOMEIIEHHE, HE IIOMECTHB JOKYMEHTHI C [EPCOHANBHBIMH [aHHBIMH B
3aKphIBacMbIe CeH(Bbl, MKaQEL.

4.5 BBIHOCUTH JOKYMEHTHI, COJEPIKAIIUe IEPCOHANbHBIE TaHHBIE, U3 TIOMEIMEHNUH YIpeKaeHns
6e3 ciryxxeOHOM HEOOXOAMMOCTH.

5 OTBeTCTBEHHOCTH

5.1 OTBETCTBEHHOCTh 3a HEHCIOIHEHWE WIA HEHAJJIeKAIEe BHITOJHEHHETPEeOOBAHMIA
HacTosme# MHcTpyknny BosaraeTcs: Ha pabOTHHKOB M PYKOBOMTEIEH TIOApa3IeIeHuUi.

5.2 KoHTpoib 3a BBINOJHEHHEM MOJNOKEHWH HacTosmiedl WHCTpyKumu BoO3laraercs Ha
OTBETCTBEHHOTO 33 CHCTEMY 3alMThl WHGOpPMANHMU B HHOOPMAIMOHHON CcHCTEME
NEPCOHAIBHBIX JAHHBIX.

5.3 3a mHapymenue mpaBun O0OpabOTKH INEPCOHANBHBIX [aHHBIX, HX HEMPaBOMEPHOE
pasrnamieHHe WM pacupocTpaHeHHWe, BHMHOBHBIE IJMIA HECYT JUCHHIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPAXKTAHCKO-NPAaBOBYK) MM YTLOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH C JEHCTBYIOMMUM 3aKOHOAATETECTBOM.

5.4 B cmyyae ecim B pesynbTare JeHCTBUE paOOTHMKA OBUT TPUYMHEH IIOIEXAIIUH
BO3MEIICHHIO paboromareneM ymepd TpPETBHM JHMIaM, pabOTHHK HECeT Iepes
paboTomareneM MaTepHalbHYIO OTBETCTBEHHOCTH B COOTBETCTBHM ¢ TIiaBoit 39 Tpymosoro
Konekca PO.

5.5 B cnyuae pasrianieHus IepcOHANBHBIX JaHHBIX, CTABIIMX U3BECTHHIME PAOOTHHKY B CBS3U
C HCIIOJIHCHHEM MM TPYIOBBIX OOS3aHHOCTEH, B TOM 9YHCIE pasriialieHHs NEePCOHAIBHBIX
A@HHBIX [PYroro pabOTHUKA, TPYAOBOM HOroBOp ¢ pabOTHHKOM MOKET OBITH PaCTOPTHYT
paboTozmaTeneM (HOAMYHKT «B» MyHKTa 6 cTateu 81 Tpymosoro kogekca P®).



JIner o3HaAKOMIIEHHH

¢ UHcTpyknueii no o6paboTke mepcoHaIbLHBIX JAHHBIX,

OcyIIICCTBJIHEMOﬁ 0e3 HeMmoIbL30BaAHHAS CpeICcTB AaBTOMATH3AIIHH

Ne i/ ®amuiug Nms OTtuyecTBO Jlara Mopnuce
03HAKOMJICHHS € padoTHHKA
HacTpyRnmei
1. AHHEHKOBa Mapus BrnagumuposHa
2. baxynosa Enena MuxaiinosHa
3. banamoga TaresHa FOprerHa
4. bapabanor CraHucnaB | AneKkcaHIpoBHY
5. Bapam Hpuna JleonunoBHa
6. benoycosa Amnacracus | BnagumuponHa
1. bernunckast Hanexna BukroposHa
8. bornanosa Banepus IOpneBHa
9. brixoBa Enena bopucosna
10. | Beikosa JIrogmuna | MiBanoBHa
11. | Bacenko Exatepuna | Onmeroena
12. | Bacenko Huxonaii CrenanoBua
13. | Beneneena Hartamesg BanumosHa
14. | Benuroackas | AHHa KoHcTaHTHHOBHA
15. | Bonotka ["amuHa bopucosna
16. | Bonotka Exarepuna | BuktoporHa
17. | F'opbynoB Anexcei I'ennambeBuY
18. | F'opOyHoBa TatpsHa Bukroposna
19. | I'pomuitoBa Omnbra BacunseBHa
20. | Ebumora ['anuna JleonuoBHa
2]. | 3anuHa Enena AnexceeBHa
22. | 3uHOBBEBA Hanexma Cepreesna
23. | Kunc Omnpra AnexceeBHa
24. | Komap Amnacracus | IOpbeBHa
25. | Konbkos Errenmit WNnnapuonosuy
26. | Kprokos Unes I'ennagseBuy
27. | Jlebenena [Touna JlmonuncreBHa
28. | Jleonora Mapuna AllekceeBHa
29. | Jlymmuna Hapnexna BukTopoBHa
30. | MapteioBa | FOmumana BnagumuposHa
31. | MenkoHsH Awmac OBakuMOBHA
32. | MemakuHa Oxcana BacunseBHa
33. | Heuaenra Wpuna Huxonaepna
34. | Onydpuenko | Hatamws CepreesHa
35. | Onydpuernko | Omma HBanosHa
36. | [laBmyxuna Omnsra HropesHa
37. | llomnoea TatpsaHa Bacuiberna
38. | PakoBckas Wpuna CepreeBHa
39. | Pakosckuit Anexcannp | Mropesud
40. | PacceimaoBa | TatbsiHa Buranserna
41. | Poxoxk Mapuna MuxaiinosHa
42. | CenmupepcroBa | Jlapuca BraguciaBosHa
43. | Cemenora Bepa AHaToIBEeBHA
44. | Cenpenxas JIro6oBB BukropoBHa




45.

Cruxuna

T'anunaa

CraHHCIaBOBHA

46.

Crporanosa

Ceetriiana

HuxomaesHa

47.

Tapacosa

Anna

BrnanucnagopHa

48.

Twurora

TaTteaua

I puropreBHa

49.

Ty3oBa

JI1060BE

Huxomnaesna

50.

YukyauHa

Wpuna

IOpreBna
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UnxaueBa

AHacracus

AnexceeBHa

52.

Onuua

Enena

HuxonaesHa
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S16nomesckas

Mapus
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Onus

WUBanoBHA
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